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NADACH Property Services are looking to recruit a Facilities Officer to join the team on a permanent basis.
Based in Tattenhall, Cheshire we are a fast growth facilities management company working in the hospitality and leisure sector, looking after maintenance requirements for a variety of pubs and restaurants.
In line with the above growth, we now require an adaptable, conscientious individual who has a can-do attitude, is not afraid to get involved where needed and can work within a team to ensure that overall objectives are achieved.
Hours of Work
· 40 hours per week Monday to Friday 
Responsibilities
· Management of Fleet in support of the Field Engineers 
· Responsible for Uniforms and Engineers Equipment 
· Taking the lead for Health and Safety across the Business working with our external advisors
· Ownership of our HR/Health & Safety Portal
· Support in gaining and maintaining external Accreditations
· Providing Assistance to Senior Management in our Marketing and PR requirements.
· Deal with telephone and email enquiries and follow up with other departments.
· Interdepartmental cooperation
Requirements
· Experience in Administration ideally Facilities Management 
· Excellent organisational skills
· Good attention to detail
· Ability to think on feet and not afraid to ask for guidance
· A good telephone manner and excellent communication skills.
· Must be PC literate with routine use of Microsoft programmes.
· Be a team player.

In the first instance please apply forwarding your CV to alanlayton@nadach.co.uk 
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